BO NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Ty do - Hanh phic

S6:4445 10D-BNV Ha Noi, ngaydl thang # nim 2016

QUYET PINH

Ban hanb Danh inyc ¢huin théng tin va Quy dinh ky thuit vé di lidu
dung cho phan mém, £0 8¢ dir li¢u can bd, cong chire, vién chive va

VU THANH HOA ) c_"én bg, cong chire cap xi
: % NGAY: o, : . BO TRUONG BONOI VU
YEND v
L0t Tlugt Cong nghé thong tin nim 2006;

Can cir Luét Cén bo, cong chirc nim 2008;
Can cr Luét Vién chitc nim 2010;

Cén cu Nghi dinh sb 64/2007/ND-CP ngay 10 thang 4 nam 2007 ctia Chinh
phu vé ing dung céng nghé théng tin trong hoat dong ctia co quan nha nudéc;

Can ctr Nghj dinh sb 5 8/2014/NB—CP ngay 16 thang 6 nam 2014 cta Chinh
phu quy dinh chitc nang, nhiém vu, quyén han va co cu t6 chiic ctia Bo No6i vuy;

Can cir Quyét dinh s6 1819/QD-TTg ngdy 26 thang 10 nam 2015 cta Tha
tuéng Chinh pht phé duyét Chuong trinh quéc gia v€ ung dung cong nghé thong
tin trong hoat ddng clia co quan nha nude giai doan 2016 - 2020;

Xét dé nghi ctia Giam déc Trung tdm Thong tin,
QUYET PINH:

biéu 1. Ban hanh kém theo Quyét dinh ndy Danh muc chuén théng tin va
Quy dinh k¥ thudt vé dir liéu ding cho phan mém, co s& dit lidu can b, cdng
chire, vién chire va can bg, cdng chirc cap x4.

Pidu 2. Danh muc chuén thdng tin va Quy dinh k§ thuat vé& dir liéu duoc ap
dung thdng nhit trong viéc xay dung phin mém, co s& di liéu quan 1y can bd,
cong churc, vién chirc va can bd, cong chirc cép x4, bao dam cho viéc trao ddi,
lién théng, tich hop dit ljéﬁ vé cén bd, cong chirc, vién chirc va cén bd, cong
chtrc cip x4.

Pidu 3. Trung tadm Thong tin, B6 Noi vu ¢6 trach nhiém huéng dan viée ap
dung Danh muc chuin thong tin va Quy dinh k§ thuét vé dif lidu ding cho phéan
mém, co s dit liéu can b9, cong chiic, vién chitc va can bo, cong chuc cép X&
theo quy dinh tai Quyét dinh ndy; coéng bd thdng tin trén Céng thong tin dién
ctia B& Néi vu dé céc co quan, don vi 4p dung théng nhat.



Pidu 4. Quyét dinh ndy ¢6 hiéu lyc thi hanh ké tir ngay ky.

Chénh Vian phong B9, Giam doc Trung tdm Thong tin, Thi trudng cac co
quan, don vi thudc va truc thugc Bo va cac to chirc, ca nhan c¢é lién quan chiu

trach nhiém thi hanh Quyét dinh nay./,
=

Noi nhiin:

- Nhu Dicu 4;

- Vu/Ban Té chire can bd cia céc co quan:

+ Van phong Trung wong Déng;

+ Vian phong Chu tich nudc;

+ Vian phong Quédc hoi;

+ Van phong Chinh phu;

+ Uy ban Trung wong MTTQ Viét Nam;

+ Cac B9, co quan ngang B, co quan thuge Chinh phiy;
+ Co quan Trung wong cia cic doan thé;

+ Toa én nhan dan toi cao;

+ Vién Kiém sat nhan dan t6i cao;

+ Kiém toan Nha nuéc;

- S& NOi vu cac tinh, thanh phé trure thude TW;

- B6 Théng tin va Truyén thong;

- Bo Noi vu: Bo trudng va cac Thir truong;

- Céng TTDT B6 Noi vy

-Luu: VT, TTTT (10b).

Lé Vinh Tén
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BO NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM

Pgc 1ap - Tu do - Hanh phuc

Ha Néi, ngay  thang  nam 2016
DANH MUC CHUAN THONG TIN
Ding cho phin mém, co s& dir liéu can bd, cong chire, vién chire va can bd, edng chire cap xa

(Ban hamh kém theo Quyét dinh s6: E& /OD-BNV ngay 80 thang 4/ ndm 2016 ciia Bé trucng Bé Noi vu)

1. Muc dich

Danh muc chudn théng tin gdm céac trudng thong tin dugc 4p dung thong nhat trong viéc cap nhat dit ligu, luu trli, tra clu, tim kiem,
thong ké va tich hop dit liéu ve can bd, cdng chuc, vién chirc va can b, cong chirc cép x4.

2. Danh muc chuén théng tin

EmHHn m.HH» Trudng thong tin Tén trwong thong tin diang trong
(theo mau (theo mau Tén trudng thong tin ding dé trao ddi, CSDL Ghi chit
eCBCCV(C- eCBCCXA- ﬂ~ h hop div => NNJME NQW Q::\we
BNV/2016) BNV/2016) 1ch hgp dir licu {
Loai hd so X PhanlLoaiHoSo
. MAu 2C-BNV/2008;
Pon vi quan Iy CBCCVC zw“ S CITCTW.08
MaDonVi Mau 2C-BNV/2008;
Don vi str dung CBCCVC TenDonVi Mau 2C/TCTW-98 ’
. MaDonviSuDung
Tinh, thanh pho truc thuéc TW X TenDonViSuDung
Huyén, quén, thi x&, thanh E& MaDonViQuanLy
thudc tinh TenDonViQuanLy
X4&, phuodng, thi trin
‘ . Mau 2C-BNV/2008;
So hiéu CBCCVC X SoHieuCBCCVC Mau 2C/ TCTW-98
I. THONG TIN CHUNG
- Mau 2C-BNV/2008;
i 1 Ho va tén khai sinh X HoVaTen Miu 2C/TCTW-98
2 2 Ho va tén goi khac Mau 2C-BNV/2008:




Mau 2C/TCTW-98

Mau 2C-BNV/2008;

3 3 Gi16i tinh GioiTinh Mau 2C/TCTW-98
. ) Mau 2C-BNV/2008;
4 4 Ngay thang ndm sinh NgaySinh Mau 2C/TCTW-98
L Méu 2C-BNV/2008;
> > Noi sinh Miu 2C/TCTW-98
6 p OQué quan Méu 2C-BNV/2008;
q Méu 2C/TCTW-98
7 7 Noi dang ky ho khau thuong tra Mau 2C-BNV/2008
8 g | Noid hiénna Mau 2C-BNV/2008;
Sn nay Mau 2C/TCTW-98
S& CMIND/S6 thé can cude Mau 2C-BNV/2008;
? ? (ngdy cép, noi cip) SoCMND Mau 2C/TCTW-98
10 10 S6 dinh danh c4 nhan SoDinhDanhCaNhan oOchﬁ quoc gia vé dan
11 11 S6 s6 BHXH SoSoBaoHiemXaHoi Mau 2C-BNV/2008
A Mau 2C-BNV/2008;
12 12 Dan toc DanToc Mau 2C/TCTW-98
o . Mau 2C-BNV/2008;
13 13 Ton giao TonGiao Mau 2C/TCTW-93
14 14 Tinh trang hén nhan

L. THONG TIN VE TUYEN DUNG, QUA TRINH CONG TAC

Mau 2C-BNV/2008;

15 15 Ngay tuyén dung lan dau NgayTuyenDungLanDau Mau 2C/TCTW-98
16 Nghé nghiép trude khi tuyén Zm: 2C-BNV/2008;

16 dung Méu 2C/TCTW-98
Co W MaCoQuan Mau 2C-BNV/2008;

17 17 O quan tuyen dung TenCoQuan Méu 2C/TCTW-98
2 s Mau 2C-BNV/2008;

18 18 Vi tri tuyén dung ViTriTuyenDung M3y 2C/TCTW-98
N . : Mau 2C-BNV/2008;

19 19 Ngay vao co quan hién nay NgayVaoCoQuanHienNay Mau 2C/TCTW-98
. e Mau 2C-BNV/2008;
20 20 Cong viéc chinh dugc giao ViTriViecLam au ’

Mau 2C/TCTW-98




Mau 2C-BNV/2008:

21 21 a ¢ SG trug 5
Nang lye s truong Miu 2C/TCTW-98
TuNgay
DenNgay x
- A . Mau 2C-BNV/2008;
22 22 x :
Qua trinh cong tac MaCoQuan Mau 2C/TCTW-98
TenCoQuan
ViTriViecLam
III. THONG TIN VE LUONG , PHU CAP, CHUC VU
M3 ngach/chtic danh nghé Méau 2C-BNV/2008:
23 L2t < 5 ’
23 nghiép MaNgachChucDanh Mau 2C/TCTW-98
24 23.1 Tén ngach/chiic danh nghé Mau 2C-BNV/2008:
. nghiép Maiu 2C/TCTW-98
25 25 Ngay hudéng ngach TuNgay
. A Trrevma Mau 2C-BNV/2008;
26 23.3; 26 Bac luong Bacl.uong Miu 2C/TCTW-98
. A A Mau 2C-BNV/2008;
27 23.4;27 Hé so luong HeSoluong Mau 20/ TCTW-98
g Mau 2C-BNV/2008;
28 28 Ngay hudng bac TuNgay Miu 2C/TCTW-98
29 23.5;29 Phén tram huong PhanTramHuong
30 23.6; 30 Ngay nang luong mmw theo DenNgay
31 31 Phu cip tham nién vuot khung
(TNVK)
32 32 Ngay hudng phu cap TNVK
. . . MaAu 2C-BNV/2008;
33 23;33 Chirc vu (chirc danh) hién tai ChucVu Mau 2C/TCTW-93
34 34 Ngay Gm nhiém lan dau NgayBoNhiemLanDau
34.1. Ngay b nhiém lai NgayBoNhiemLai
3 5 A 4 chic Mau 2C-BNV/2008;
5 35 Hé s6 phu cap chuc vu Mau 2C/TCTW-98
23.2 ML.WW m ky lam can b chuyén NhiemKyCanBoChuyenTrach
rach
36 36 Chuc vu dang dugc quy hoach ChucVuDuocQuyHoach
37 37 Chire vy (chire danh) kiém ChucVuChucDanhKiemNhiem

nhiém




TuNgay

DenNgay
] LoaiPhuCap
38 38 Cac loai phu cap X HeSo Mau 2C-BNV/2008
PhanTramHuongPhuCap
GiaTn
HinhThucHuong
TuNgay
DenNgay
L o Ngach Miu 2C-BNV/2008;
39 39 Qué trinh luong X BacLuong Mau 2C/TCTW-98
HeSol.uong
PhanTramHuong
[V. THONG TIN VE TRINH DQ, PAO TAO, BOI DUONG
40 40 Trinh d§ gido duc phd théng X HocVanPhoThong W\H\Mm WM%WW\/\MMOMW
. n o a . Mau 2C-BNV/2008;
41 41 Trinh d§ chuyén mon X TrinhDoChuyenMon Mau 2C/TCTW-98
. MaNgoaiNgu Mau 2C-BNV/2008;
42 42 | Neoaingu * TrinhDo Mau 2C/TCTW-98
43 43 Tin hoc X TrinhDoTinHoc Mau 2C-BNV/2008;
. A . . . . . Mau 2C-BNV/2008;
44 44 Trinh dd 1y luén chinh tr1 X TrinhDoLyLuanChinhTr1 Mau 2C/TCTW-98
45 45 Trinh d6 quan 1y nha nudc X TrinhDoQuanLyNhaNuoc Mau 2C-BNV/2008;
46 46 Bdi dudng qudc phong - an ninh X BoiDuongQuocPhongAnNinh
47 47 Tiéng dan tdc thiéu s6 X TiengDanTocThieuSo
48 48 Chirc danh khoa hoc X MaChucDanhKhoaHoc Mau 2C/TCTW-98
49 49 Nam phong chic danh X NgayPhongChucDanh
50 50 Hoc vi cao nhat X MaHocVi Mau 2C/TCTW-98
Nam phong hoc vi X NgayQuyetDinhHocVi
Chuyén nganh hoc vi
Pao tao, boi dudng ve chuyén TuNgay Méu 2C-BNV/2008,;
51 51 mon, Bm.Emw vy, ly ludn chinh X DenNgay Mau M,O\HOHQ-@MW (chi
tri, ngoai ngi, tin hoc, chimg chi ChuyenNganhDaoTao bao gdm ly luan chinh
bdi dudng nghiép vu chuyén TrinhDoTaoTao tri va ngoai ngit)




nganh, chimg chi theo tiéu chuén CoSoDaoTao
chirc danh nghé nghiép XepLoaiTotNghiep
NuocDaoTao

V.THONG TIN VE QUA T

RINH KHEN THUONG, KY LUAT

Mau 2C-BNV/2008;

52 52 Khen thudng Miu 2C/TCTW-98
S6 quyét dinh khen thudng
53 53 (ngay ky quyét dinh khen
thudéng)
54 54 Omm ky quyét dinh (khen
thudng)
A Méu 2C-BNV/2008;
> >3 Ky luat Miu 2C/TCTW-98
S6 quyét dinh ky luat (ngay ky
56 56 IR 1A
quyét dinh ky luat)
57 57 Cap ky quyét dinh

VI. THONG TIN VE DAC DIEM LICH SU BAN THAN, QUAN HE GIA DINH

58.1

58.1

viéc ...)

Dic diém lich sir ban than (Khai
rd: bi bat, bi th (tir ngay thang
nam nao dén ngay thang nam
nao, & dau), da khai bao cho ai,
nhitng vin dé gi? Ban than c6
lam viéc trong ché dd ci (co
quan, don vi nao, dia diém, chirc
danh, chic vy, thor gian lam

ch 2C-BNV/2008;
Méau 2C/TCTW-98

58.2

58.2

Pic diém lich su ban thén
(Tham gia hodc ¢6 quan hé voi
cac td chire chinh tr, kinh t&, xa
hoi nao) & nude ngoai (lam gi, td
churc nao, dat tru s¢ ¢ dau ..)

MAiu 2C-BNV/2008;
Mau 2C/TCTW-98

58.3

58.3

ngoai (lam gi, dia chi ...)

Pic diém lich st ban than (Co
than nhan, Cha, Me, Vo, Chong,
con, anh chi em ruét) & nudc

Mau 2C-BNV/2008;
Mau 2C/TCTW-98




s X aes 1A Mau 2C-BNV/2008;
59.1 59.1 Quan hé gia dinh (V& ban than) Miu 2C/ TCTW-98
597 592 Quan h¢ gia dinh (V& bén vo Zmz 2C-BNV/2008;

‘ ) hoZc chong) _ Mau 2C/TCTW-98

VII. THONG TIN KHAC ya

60 60 Ngay tham gia cac td chire chinh Zm: 2C-BNV/2008;
tri - xa hoi q Mau 2C/TCTW-98
N B Mau 2C-BNV/2008;
61 61 Ngay vao Pang me%/\momwsq e Mau 2C/TCTW-98
s a . . o Méu 2C-BNV/2008;
62 62 Ngay vao Dang chinh thue NgayVaoDangChinhThuc Mau 2C/TCTW-98
CSDL bang vién cua
63 63 S thé Pang vién SoTheDang Ban T6 chic Trung
uong
CSDL Dang vién cua
64 64 Ngay ra khé1 Dang NgayRaKhoiDang Ban T6 chic Trung
uong
CSDL Dang vién cua
65 65 Ngay két nap Pang l4n hai NgayKetNapDangl.anHai Ban To chic Trung
uong
66 66 Chirc vu Bang ChucVuDang Mau 2C/TCTW-98
. CSDL bang vién cua
67 67 Chi bd dang sinh hoat Dang ChiBoSinhHoatDang Ban To chire Trung
uong
. ) N Mau 2C-BNV/2008;
68 68 Ngay nhap ngti Mau 2C/TCTW-98
. . MaAu 2C-BNV/2008;
69 69 Ngay xuat ngu Méau 2C/TCTW-98
s £ Méau 2C-BNV/2008;
70 70 Quén ham cao nhat Miu 2C/TCTW-98
; . ] Mau 2C-BNV/2008;
71 71 Danh hiéu Nha nudc phong tang Mau 2C/TCTW-98
L Mau 2C-BNV/2008;
72 72 Thuong binh hang Mau 2C/TCTW-98




73 73 Hinh thtc thuong tat

74 74 Ddi tuong chinh sach Mau 2C-BNV/2008
75 75 Dai biéu Qudc hoi

76 76 Pai biéu HDND

VIIL KET QUA DANH GIA, PHAN LOAI

Két qua danh gia, phin loai

. (ndm, két qua danh gid phén WﬁOchwst_.m
7 7 loai, co quan (ngudi) cé tham Nam
@c.u\mb danh gid) ThamQuyenDanhGia
3. Chu thich:

- MAu phiéu thu thap théng tin di liéu dién tir (eCBCCVC-BNV/2016 - dimg cho can b, cong chuc, vién chic; eCBCCXA-BNV/2016 -
dung cho can bg, cong chic chp x3): La mau phiéu ké khai dién tu, dugc thiét ké theo céac truong thong tin trong Danh muc chuan, duoc
EE%m: khich dung dé xay dung Form nhap dit lidu thu thap thong tin, cap nhat vao crw: mém, co s& dit lidu vé can bd, cong chire, vién chite
va can bd, cdng chuc om@ xa (Chi tiét cac mau @Em: cCBCCVC-BNV/2016 va eCBCCXA-BNV/2016 tai Phu luc I).

- Giai thich cac ky hiéu viét tat:

+ CSDL: Co s¢ dir ligu.

+ CBCCVC: Can bo, cong chirc, vién chirc.
+ CMND: Chitng minh thu nhan dan.

+ BHXH: Bao hiém x4 hoi.

+ HDND: Ho6i dong nhan dén.

+ TNVK: Tham nién vugt khung./.

_BO TRUONG

Lé Vinh Tan
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